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1. OBIIUE NMOJIOXEHUSA

1.1. Hacrosimas DOMKHOCTHAass HMHCTPYKIHUs COCTaBJIEHa B COOTBETCTBHH C
tpeboBanusMu TpymoBoro Komekca PK Ha ocHoBammm «KBanudukanuoHHBIX
XapaKTepUCTUK  OTAENBHBIX JOJDKHOCTEH  CIELMAIMCTOB  IOCYIapCTBEHHBIX
YUpPEeXKIEHWI W Ka3eHHBIX NPEANPHIATHN, OOIUX Ui BceX chep AesTenbHOCTH»,
yTBepkaeHHbIX [Ipukazom MuHHCTpa 34paBOOXpaHEHUS] M COLUAIBHOIO Pa3BHTHS
Pecny6uku Kazaxcran ot 1 centsaops 2016 roma Ne 775.

1.2. Hacrosmas IODKHOCTHAas WHCTPYKIHS ompenenser (yHKIHMOHAIbHEIE
00s3aHHOCTH, TpaBa W OTBETCTBEHHOCTh OyxraiaTepa o pacyeraM (Jajiee —
pacueTHbIli Oyxranrep) PecmyOimMKaHCKOrO TOCYZapCTBEHHOTO  y4YPEKACHHUS
«PecnybnukaHckas CpemHss CHeNMaIM3MpOBaHHAs MYy3bIKalbHas INKOJIa-HHTEpHAT
s omapeHHeix aeret uM.Kymsm balicentoBoity, MuHucrepctBa KyIbTyphl H
cnopta Pecny6nuku Kazaxcran (nanee — [llkomna).

1.3. PacueTHblit Oyxrantep B yCTaHOBIEHHOM 3aKOHOJATENbCTBOM IIOpSIKE
Ha3HA4YaeTcs Ha JOJDKHOCTh U OCBOOOXKAAETCS OT JODKHOCTU IPHUKA30M IUPEKTOpa
mKousl (nanee — Illkoma) ¥ OCYINECTBIISET CBOIO AEATENHLHOCTh U PEAIU3YeT CBOU
TIOTHOMOYHSI B cooTBeTCcTBUH ¢ KoHcTHTynume#, 3akonamu Pecmybnuku Kazaxcras,
VWHBIMA HOPMAaTHMBHBIMH IPAaBOBBIMH aKTaMH B 00JIacTH OyXrajiTepckoro ydeTa,
ITonoxenuem o Illkone, KOJNIEKTUBHBIM OTOBOPOM M HACTOSIIEH OJDKHOCTHOM
MHCTPYKILIUEH.

1.4. PacuerHblii OyxraiaTep HENOCPEACTBEHHO MOMYHHSETCS TJIABHOMY
Oyxrantepy, moiy4aer paboyuWe pacloOpsyKeHHS W IOpPYYEeHHS OT PYKOBOACTBA
IITxomsI.

1.5. Bo Bpemss OTCYTCTBHS pacueTHOrO OyXrajTepa HCIIOJHEHHUE €ro
00s13aHHOCTEH BO3JaraeTcs Ha OAHOTO U3 PabOTHMKOB OyXTalTepUH, ONPENeIIeMOro
OUPEKTOPOM ILIKOJIHI.

2. KBAJIPIdWIKAHPIOHHi)IE TPEBOBAHMUSA

2.1. Bricmee (M mMOCIEBY30BCKOE) 00pa3oBaHHE II0 HaIPaBIEHHUIO
IOJArOTOBKH KagpoB ((HMHAHCOBO-IKOHOMHYECKOE 00pa3oBaHue) Oe3 mpeabsBIeHUS
TpeOoBaHuit K CTaXy pabOTHI.

3. JOJIZKHOCTHBIE OBA3AHHOCTHU

3.1. OpranusyeT U KOOpAUHUPYET paboTy MO HAYUCIEHHIO 3apabOTHOM TIIATHI
U IpyTUX BUAOB PacyeToB C pabOTHHKAMH.

3.2. CBOEBpEMEHHO U Ka4YeCTBEHHO WCIOJHSAET IOPYyYEHHS PYKOBOACTBA
[Ixompl, a Takke MOPYYEHHUs COTTACHO JOKyMEHTaM, MOCTYIIMBIIMM Ha HCIIOIHEHHUE
B OyXrajTepuio.

3.3. CBoeBpeMEHHO U Ka4yeCTBEHHO HCIIOJNHAET paboTy IO BOMPOCaM
OOIKETHOTO IJIAHUPOBaHUS B OYXTaITEPCKOro YUeTa.

3.4. Bener OyxranTepckuil W HAJOTOBBIA y4YeT IO pacyeTaM, CBA3aHHBIM C
BeIIIaTaMu paboTtHuKaM [lIkoiel, B TOM uuce:
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- OCYILECTBIISIET YAep)KaHHE U PacdeThl 10 HAJoraM M BCEM BHIaM 00s3aTebHBIX
OTYMCIIEHHH MO BBITIATaM, OCYIIECTBIIIEMbIM paboTHUKaM [1Ikobr;

- OCYILIECTBIISIET HAYUCIICHHEe W BBIILIATa 3apab0THOM IUIATBI M BCEX BHAOB IPYTUX
BBIIJIAT, IpeJOCTaBIsieMbIX paboTHIKaM [1IkoJisr;

- OCYILIECTBIISIET IPOBEPKY MPENOCTaBIsIeMbIX Tabenel yyeTa pabodero BpeMEeH! Ha
COOTBETCTBHUE MPEIOCTABIIEHHBIX MTPUKA30B U MHBIX JOKYMEHTOB,;

- OCYUIECTBIISIET MOATOTOBKY M CBOEBPEMEHHOE IPEACTaBICHHE CTAaTHCTUYECKOH
OTYETHOCTH IO 3apabOTHOM IuIaTe, a TakXke BceX (OpM HaJOrOBOH OTYETHOCTH IIO
HaJIOTaM B COOTBETCTBYIOIIUAE OPTaHbl;

- OCYILIECTBJISIET CBEpPKY JIMIEBBIX CYETOB LIKOJBI C OPraHaMH I'OCYyIapCTBEHHBIX
JIOXOJIOB II0 HaJIoraM, BCEM BHJaM ILIaTexei u cOopos;

- OCYINECTBIIIET CBOEBPEMEHHOE YyAep)KaHWe M BBIIUIATY IO HCIOJIHUTENbHBIM
JaucTaM pabOTHHUKOB,

- OCYILECTBIISIET CBOEBPEMEHHYIO CBEPKY C CYAOUCIIOIHUTESIMU 1O YAEPKAHHBIM
CyMMaM Ha OCHOBaHMHU HMCIIOJIHUTENBHBIX JIUCTOB CO BCEX BHUIOB 3apabOTHOM IJIaThl
PabOTHHKOB MIKOJBI, @ TAKXKe CBOEBPEMEHHOE MPEIOCTABJIEHHE OTUYETOB;

3.5. BeinmonHseT TpyAOBYIO U UCIIONHUTENBCKYIO TUCIHUILIHHY.

3.6. ObecneunBaeT OepexHOe W palliOHATBHOE MCIIONIb30BaHUE MaTepUAIbHO-
TEXHUYECKUX CPEACTB.

3.7. Wcnonuser uHble OOS3aHHOCTH B COOTBETCTBHU C 3aKOHOAATENHLCTBOM
Pecniy6muku Kazaxcras.

4. IIPABA

4.1. BHocuTb mpemIOKEHHS Ha pacCMOTpeHHe pykoBoacTBa IlIkoser 1o

COBEpPIIIEHCTBOBAHUIO (PMHAHCOBO-XO3IUCTBEHHOM IEATEIbHOCTH.

4.2. 3anpamuBaTh OT CTPYKTYPHBIX MOIpa3[elleHHi JTOKYMEHTHI U Apyrue
MaTepyalibl He00XOIUMBbI€ ISl BBIIOIHEHUS BO3JIOKEHHBIX 00SI3aHHOCTEM.

4.3. OcymecTBIiATh WHBIE NpaBa, B COOTBETCTBHM C 3aKOHOAATENHCTBOM
Pecny6nuku Kazaxcras. :

S. OTBETCTBEHHOCTbH

PacuerHb1i Gyxranmep HeceT OTBETCTBEHHOCT 3a:

5.1. HecBoeBpeMeHHOEe U HEKaYeCTBEHHOE HCIOJHEHHE CBOMX JOJDKHOCTHBIX
00s13aHHOCTE! U BO3JIOXKEHHBIX 3a/ay;

5.2. Hecobmonenue TpyHOBOM AUCUMIUIAHBI M JPYTWX TpebGOoBaHWi
3aKOHOIATENbCTBA;

5.3. Hecobmonenue pexxuMa XpaHeHHs], 3alAThl ¥ COXPAHHOCTH IIOyYEHHOM
B TPOLECCE CBOEH [EATENbHOCTH HHGOpPMAlMK, CBEACHHH U JTOKYMEHTOB,
COCTaBIISAIOLIMX CITyKeOHYI0 U OaHKOBCKYIO TaifHy;

5.4. HeucnonneHne uHBIX 00s3aHHOCTEH B mpenenax KkomneTeHuuu IIkois! B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Pecrybiuku Kazaxcras.

JIO/DKHOCTHAs HHCTPYKILIHS byxranrep no pacueram

PI'Y «PCCMIIIU s onapeHHsIx geteit um. K. BalicentoBoi» Ctp.4u36




JUCT PETUCTPAIIUU UBSMEHEHUI

Homep
perucrpanuy

1

Hara
peracTpanuu
2

Nzmenennsn

3

Hoanuck

JIo/KHOCTHAsE MHCTPYKIHS

Byxrasrrep no pacueram

PI'Y «PCCMIIH s onapenHsix aereit um. K. BaiicentoBoin»

Crp.5u36




JIUCT O3HAKOMJIEHU S

®.M.0 1una, 03HaAKOMJICHHOI0

¢ IOKYMEHTOM

’ Hoanuceh

JIOIKHOCTHAS HHCTPYKIIUS byxranrep no pacueram

PI'Y «PCCMIIIM nns onapennsix aereit um. K.BaiicenToBoin

Crtp. 613 6




