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JIomKHOCTHAs HHCTPYKLIUS MeHnemkep 1o rocyJapCTBEHHBIM 3aKyTKaM
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1. OBIIUE MOJIOKEHUS

1. Hacrosmas mOMKHOCTHas HWHCTPYKLHs pa3paboTaHa B COOTBETCTBUHU C
tpeboBanusMu TpymoBoro Komekca PK Ha ocHoBe «KBanubukaumoHHOTO
CITpaBOYHHKA OJDKHOCTEH PYyKOBOOUTENEH, CHELUAIMCTOB U APYTHUX CIIyXaLluX»,
yrBepkaeHHbIX [IpukazoM MuHHCTpa Tpylda ¥ COLMAIbHOM 3alllMTHl HacCeJIeHUs
Pecny6niuku Kazaxcran ot 30 nexabps 2020 roga Ne 553.

2. Hacrosmas HODKHOCTHasS WMHCTPYKLUHS ONpenenseT KBalu(UKaLUOHHBIE
TpeOGOBaHus, AODKHOCTHBIE O0S3aHHOCTH, MpaBa U OTBETCTBEHHOCTh MEHEIXepa IO
roCyJapCTBEHHBIM 3aKynkaM PecrmyOiukaHCKOrO TroCyAapCTBEHHOIO YYpeKIEHHS
«PecnybnukaHCcKkas CpefHsis CIeLHaJM3UpOBaHHAs My3bIKalbHas LIKOJIa-UHTEPHAT
s opapeHHbIx Aetei uM.Kymnsam BalicentoBoi» MuHHCTEPCTBA KyJlIbTYphl U CIIOPTa
Pecny6nuku Kaszaxcran (manee — Illkona).

3. MeHemxep 1O TOCYAapCTBEHHBIM 3aKylmKaM OTHOCHUTCA K KaTeropuu
CIEIUATTUCTOB U MOJYUHIETCS AUPEKTOPY IIKOJBI.

4. MeHemkep 10 TOCYJapCTBEHHBIM 3aKyIllkaM Ha3HadaeTcs U 0CBOOOXAaeTcs OT
3aHMMaeMON JOJDKHOCTH Ipuka3oMm nupektopa mkonsl PI'Y «PCCMILM nns
onapeHHbIX neredt uMenu Kymsam baiicentosoity MKC PK.

5. MeHemxep rocynapCTBEeHHBIX 3aKyITOK B CBOel paboTe pyKOBOJCTBYETCS:

1) 3akoHom Pecrmybmukm Kazaxctan «O rocygapCTBEHHBIX 3aKyIKax»,
«ITpaBunamMu  OCyIIeCTBIEHUS TOCYHApCTBEHHBIX  3aKyIllOK», TaKXe  HHOM
HOpPMAaTUBHOM JOKyMeHTallel, UMEIOIIel CTaTyC 3aKOHOJATEeNbHBIX U HOPMAaTUBHO-
npaBoBbIX akToB Pecrmybnmku KaszaxcraH, mpuka3aMd ©W  HHCTPYKIHUAMH
BBIIIECTOSIIUX OPTraHoOB;

2) BHYTPEHHUMH HOPMATHUBHBIMH JOKYMEHTaMH, periaMeHTUPYIOUIUMHU
nesaTeNbHOCTD 1Kok,

3) HacTosAIIeH TOKHOCTHOM I/IHCTP}’I(I.ﬁ/IGﬁ.

2. KBAIM®PUKAITMOHHBIE TPEBOBAHMUSI

1. Ha momKxHOCTh MeHeIKepa roCyAapCTBEHHBIX 3aKyNOK Ha3zHa4yaeTcs JIULO,
UMelolIee BhICIee Iopuandeckoe ob6pa3oBaHue, BhICIIee SIKOHOMUYECKoe 0Opa3oBaHue
U npoluexiee odydeHue no nporpamme «l ocymapcTBeHHBbIE 3aKyIKH», CTaX pabOThI
0 JaHHOM  [JODKHOCTH  He MeHee 2 roja. TpebGyemblii ypoBeHb 3HaHUSA
rOCyAapCTBEHHOIO S13bIKa — YMEHUE YUTaTh, IUCATh U MEPEBOAMTD.

2. MeHemxep rocyaapCTBEHHBIX 3aKyMOK IOJDKEH 3HATh:

1) HOpMaTHUBHO-IIpaBOBbIE  aKThl, JpyrWe  JOOKYMEHTBI M  MaTepHallbl,
perjlaMeHTUpYIOIMe NPOLENYphl 3aKylOK TOBapoB (paboT, yciayr) Ha TeppUTOPUHU
Pecny6nuku Kazaxcras;

2) BUIBI IPOLENYP I'OCYyAapCTBEHHBIX 3aKYIIOK;

3) MeToAbl U NOPSAOK pa3paboOTKH TONOBBIX IUIAHOB 3aKyNOK TOBapoB (pabor,
yenyr);

4) nopsimok pasMmeineHus (myOnaukanui) HHGOPMAlMM O TOCYAapCTBEHHBIX
3aKyIKax crocobaMu «KOHKYpCa» M «UEHOBBIX MpeIIoKeHUH», a TakKe CBeAeHUH 00
UX pe3yJbTaTax;
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5) MOpANOK COCTaBJIeHHs, COTNIACOBAHWS M YTBEPXKASHHs 3aJaHWil Ha 3aKyTKy
TOBapoB (pabor, yciyr;

6) TpeOoBaHKs, NPeAbABIAEMblE K COAEPKAHMIO U OQOPMICHHIO KOHKYDPCHbIX
JOKYMEHTOB;

7) MOPSIOK pacCMOTPEHHMs M OLEHKHM KOHKYPCHBIX (IPYTHMX BHIOB) HPEINOKEHHH,
KBTM(QHMKALMOHHBIX NaHHBIX YYaCTHUKOB 3aKyIIOK;

8) cnocobel BEIGOpa MOCTABIIMKOB ([OAPAIIUKOB, HCIIONHHUTENEH) 3aKyIIOK;

9) NOpSHOK 3aKMOYEeHHs JIOTOBOPOB M  TpeGOBAaHHMS, IpeIbSBIsSEMbIE
3aKOHOJATENbCTBOM K OCYIIECTBJIEHHMIO IIOCTaBOK TOBApOB (BBIMOJHEHHIO PaboT,
OKa3aHHMIO YCIIYT), SBISIOLMXCS MPEIMETOM KOHKYPCa MIIM MHOTO BHJA IPOLEIypbl
3aKyTIKH;

10) ocHOBBI MEHEMKMEHTA, MAPKETHHTA U SKOHOMHUKH;

11) MeTozBl, CTPAaTEr IO U TAKTHKY LIEHOOOPa30BAHMUS;

12) KOMIBIOTEpHBIE TEXHONOTHMH M TPOrpaMMHOe oGecriedeHHe IO MOArOTOBKE

JOKYMEHTOB,;

13) pervoHanpHyI0 5SKOHOMHYECKYIO MOIUTHKY;

14) TpynoBoe 3aKOHOAATENBCTBO, MOPSAOK BHYTPEHHETO TPYAOBOIO PacIIOpSKa,
TpeboBaHUs 10 6€30MaCHOCTH W OXpaHe TpyZAa, MPOU3BOACTBEHHOM CaHUTapHH,
TpeOOoBaHMsI MOXKAPHOM 6E30MaCHOCTH.

2. TOJDKHOCTHBIE OBSI3AHHOCTH

MeHnemkep 1Mo rocyapCTBEHHBIM 3aKyIIKaM:

1. IIpOBOZMUT PHIHOYHBIE MCCITEIOBAHHUS O TOCYAAPCTBEHHBIX 3aKyIIKaX IPOAYKLIHH;

2. VdacTByeT B MNpOBeJCHHH aHaNW3a MHOOPMALMM O KOHKypCax, 3anpocax
LICHOBBIX TPEIOKEHHH, OSJNEKTPOHHBIX 3aKylaX, B BBIpabOTKe Majs pyKOBOICTBA
OpraHU3allii PEKOMEHJAlMi II0 YyYacTHIO B KOHKYPCaX, B CO3JaHMH M MOIIEpPKKe
6aHKka NaHHBIX O MOCTABIIMKAX, B OCYIIECTBIEHHH IPOBENECHHUS IIEPErOBOPOB C
3aKa3YHKaMH, B OCYINECCTBICHUH IMOJIyYE€HHS! KOHKYPCHOM NOKYMEHTAllMH, 3aiBKHU OT
3aKa3iuKa, B  pa3pabOTKe TEXHUYECKOH [OKYMEHTaUMd U8  3aKy[NOYHbIX
MEPOIIPUATHH;

3. Ocy1uecTBIISIET MOHUTOPHHT CaTOB OCYAAPCTBEHHBIX 3aKYIIOK;

4. IlpenocrasiseT NOArOTOBIEHHbBIE JOKYMEHTHI B KOHKYPCHYIO KOMUCCHIO;

5. IIpOBOZMT KOHTPONb PEe3yNbTaTOB KOHKYPCOB M LEHOBBIX NPEMIOKEHHMH, B
KOTOPBIX y4acCTBYe€T OpraHM3allys, IONTy4aeT IMPOTOKOJIBI O AOIYCKE OpraHM3alliU K
Yy4acTHiO B TEHJEpE, INPOTOKOJBI O BeIbOpe mobemuTens TeHAEpa, aHATH3UPYyeT
MIOy4CHHBIC DPE3YNbTaThl O KOHKYpCE TIOCYIapCTBEHHBIX 3aKyIOK, IOJIy4aeT
MH(}OPMALMIO O TOBTOPHOM KOHKYpCE, IEHOBOM 3aIpocCe;

6. Yd4acTByeT B ONpesielleHUH 3aTpaT Ha MOATOTOBKY KOHKYPCHBIX JOKYMEHTOB,
3ajBKe Ha IIOMCK MH(POPMAIIMHU O MOTEHIMAIBHAIX OCTaBIIUKAX;

7. OpraHusyeT ¥ NPOBOAMT KOHKYPCHI I10 FOCYJapCTBEHHBIM 3aKyIIKaM;

8. OcyIecTBIsIeT BeieHHEe KOHKYPCHOM JOKYMEHTAIIHH;

9. IIpOBOAMT KOHCYNHTALMOHHYIO IIEPENHCKYy C OKCIIEPTaMH IO 3aKyIy
OINpeZeNIeHHbIX BUAOB TOBapa UM MPOIYKI[HH;

10. VYuactByer B cocraBneHun O6lomKeTa, mOJaYM 3assBKM M IUIaHA
rOCyJIapCTBEHHBIX 3aKYIIOK;
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11. Pasmenaer 3asaBKM Ha CaliThl FOCYIAPCTBEHHBIX 3aKYIIOK;

12. KoopauuupyeT cpoky NOAHMCAHUS JOTOBOPOB 0 KOHKYPCaM;

13. Obecne4nBaeT CBOEBPEMEHHYIO OTYETHOCTD,

14. Tlpn wucnonHenun ciyxeGHBIX 00s3aHHOCTEH o6ecTeynBaeT HepasIiialleHHe
KOHQUIEHIMANTBHOH CiyXeOHOM WHGOpMALMM M  CBEJCHHH, COCTABISIOINX
KOMMEPYECKYIO TalHY;

15. ObecneunBaeT COXpaHHOCTb IOCYIAaPCTBEHHOM COGCTBEHHOCTH:,

16. KauecTBeHHO M B yCTaHOBJIEHHBIE CPOKM BBINOJHSIET BO3JIOKEHHEIE HA HErO
O0S3aHHOCTM U TIOpPYYeHHsS CTPYKTYpHBIX NOJIpa3/ieJIeHU Ha OCHOBaHUHU
[IMCBMEHHBIX 3asBOK;

17. Cobironaet nopsmok U HOPMEI IO GE30MAaCHOCTH M OXpaHe TPy/a, MOKAPHOMN
Ge3onacHOCTH, paBHITa BHYTPEHHETO TPYIOBOIO PacIopsIKa.

4.IIPABA

1. MeHemxkep 110 rocy1apCTBEHHBIM 3aKyIIKaM HMEET MpaBo:

1) 3HaKOMHUTBCH C TMPOEKTaMH pelleHHH PYKOBOJCTBa OpraHH3alliH,
KacCarolUMHUCSA €ro AesTeIbHOCTH;

2) BHOCHTP Ha pacCMOTpPEHHE PYKOBOZCTBa NPEIVIOKEHHUA 10
COBEpPLIEHCTBOBAHMIO PabOThI, CBA3aHHOH C OOA3aHHOCTAMH, MPETyCMOTPEHHBIMH
HaCTOSAIIIEH JOIDKHOCTHON MHCTPYKIHEH;

3) momy4aTh OT pyKOBOAHTENEH CTPYKTYPHBIX TOAPA3NENCHUN U CHEHATHCTOR
MH(pOPMALHMIO U JOKYMEHTSI 10 BOIIPOCaM, BXOASIIMM B €10 KOMIIETEHIIHIO,

4) mpuBIEKaTh CTENMAMCTOB BCEX CTPYKTYPHBIX MOApa3eNeHHUH OpraHu3aluu
AA PeLICHHs BO3JIOXKEHHBIX Ha HEro oOs3aHHOCTEH (€ciM 3TO MpemycMOTpeHo
TIOJIOKCHUAMH O CTPYKTYPHBIX — IOAPA3NENEHUAX, €CIM HeT- C  pa3pelleHHs
PYKOBOJHUTEISI OPraHU3alluH ),

5) TpeGoBaThb OT pPYKOBOACTBAZ  OpraHM3alMHd  OKa3aHHs CONCHCTBHS B
MCIIOTHEHUH CBOUX OJDKHOCTHBIX OOS3aHHOCTEH U Npas;

6) CHCTeMaTWYeCKH  MOBBIIATH CBOM  NPOGheCcCHOHATbHBIN YPOBEHb U
KBaTHGUKALMIO 17151 3 (PEKTHBHOTO MCIIONHEHUS CBOMX CITYXKeGHBIX 06S3aHHOCTEI.

2. MeHemxep 1O TrOCYNapCTBEHHBIM 3aKyIIKaM HMeEeET Jpyrue IpaBa,
PE/I0CTaB/IeHHbIe PabOTHUKY 3aKOHOJATENBCTBOM O Tpyae Pecmy6mmku Kasaxcran,
TPYAOBBIM IOTOBOPOM U BHYTPEHHMMH HOPMAaTUBHBIMH JOKYMeHTaMu L1IKosl.

S. OTBETCTBEHHOCTH

1. Menemkep 1O TOCYyHapCTBEHHBIM 3aKylKaM HeECET JUCHUTLTHHAPHYIO
OTBETCTBEHHOCTh B IIpeJieNlaX, ONpeleeHHBIX AeHcTByromuM TpymoBsiM Komekcom
Pecniybnuku KazaxcraHs 3a:

1) HeBBINONIHEHHE WM HeHaJIeXalllee BHITIONHEHHE PaGOT B COOTBETCTBHH C
JOJIKHOCTHBIMH 00SI3aHHOCTSIMU;

2) HePaBOMOYHOE UCTIONB30BAHHE IIPEIOCTABIEHHBIX EMY IIPAB;

3) HeBBINONIHEHUE TIOPYYEHHBIX 3a/aHUM M TIAaHOBBIX PaboT B YCTaHOBJIEHHBIH
CpOK;
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4)HecobmoneHue 006s3aTeNbCTB B OOJIACTH KAYECTBEHHOTO MEHEIKMEHTa |
TpebOBaHUH BHYTpEeHHeH HOPMAaTHBHOM JOKYMEHTAl[iM, B YaCTH Kacarollueics
BO3JIO’KEHHBIX Ha HEero QyHKIIUH;

5)HecobmoieHHe NpaBUJl BHYTPEHHEr0 TPYAOBOIO paclopsiika, HECOOIOAeHHE
TPYAOBOW JUCIMILTAHBL,

6) mpaBOHApYIIEHHUs, COBEpLIEHHbIE B MPOLECCE OCYIIECTBIEHHS CBOEH
NEATEeIbHOCTH, B IIpelieNlax, OIpEeAENeHHbIX NeWCTBYIOIIUM aJIMUHUCTPATHBHBIM,
YTOJIOBHBIM U IPaKIAaHCKUM 3aKOHOAaTeNbCcTBOM Pecrybnuku Kasaxcran.

2. JlucuuIIMHapHas, MaTepUalbHasl U YTOJOBHAsI OTBETCTBEHHOCTD ONpEAEAeTCs
B COOTBETCTBHUH C JIEHCTBYIOIIMM 3aKOHOAATeabCTBOM Pecrybmuku Kazaxcran.
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JJUCT O3HAKOMJIEHUSA

Ne ®.1.0 auna,
n/n 03HAKOMJIEHHOT'O ¢ JoxkHOCTH IHoanucn Hara
JOKYMEHTOM
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